Once on the Dying to Know

Day landing page, click ‘Host

an Event’ and scroll down to

where it says ‘Register your : et
Event’ 2

This will take you to our

‘Events’ page where you can
begin to fill in the form to
submit your event.



https://proveda.com.au/host-an-event/

Fill in the form with the appropriate details including title, a short
description, date and time, and upload an image (if available and
under 36mb in size).

The event registration page
handles all Proveda events
across the organisations
various programs. Therefore, at
the ‘Event Categories’ section,
type in ‘Dying to Know Day’ and
select to be added to the correct
event section.

Under the ‘Event Tags'’
section, type in ‘Dying to
Know Day’ and select.

If event is virtual, select the
‘Configure Virtual Event'.
If not, move on to the next section.

a. To ‘Configure Virtual Event,’ add
in link to your Zoom video, Teams
video etc as seen below:

b. Keep all other boxes checked as
they are.

c. If you want to play a video as
part of online event, add link to the
video playing.
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0 Under ‘Event Status’ select ‘Scheduled’

If hosting an in-person event, | =
fill in the "Venue Details’

section by creating a new

venue.

Begin by typing in the name

and press enter. A drop down

section will appear that will

allow you to add in details

including the address.

Under ‘Organiser Details,’
begin to type in the
organisation name that is
hosting the event.

A drop down section will
appear where you can provide
your organisations contact
details

ORGANISER DETAILS

Under the ‘Organisation Website’ section, provide the link
to your organisations URL

Under ‘Event Cost’ fill in if there is a cost associated with
attending your event
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Read over all your filled in
details and click submit event.
Our admin team will review your
event and it should be live on
the event webpage within 3
business days.

Once our team has approved
your event, the event listing will ol o)

3 i L. rocrastinating
go live. Click on the listing to with EOL Planning
see full details about your

event. Y willow

How to Stop Procrastinating with
End-of-Life Planning

+ A Wilow Warkshop™ Heart.centred and hollsbe end-ol-lfie (EOL) planring bs not about
Checking iems off 2 big it | Inciudes emoticres and refationships. Naming and moving
forwaid with your EGL planning pekarties is  personal journey influenced by many factors.
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+ Gt Introused o Wiknw s Feaify of QU isiaity Planning Checkis & gan insight info how
his checlist moves beyond conmvensonal planning Lasks

+ Begn to dentity your EOL planning prioites

+ Name whats atopping you fram being in acticn or compheting your EOL placring: and

+ G same ity abo hinw 10 mave forerad and feed Insgied o et Into action.

MORE INFO

www.dyingtoknowday.com
to learn more and make a plan for a future that's right for you. ‘.‘
@d2kday @ /D2KDay

Join the conversation #getdeadset #dyingtoknowday
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